	Clarendon College

Unit Assessment Plan 
Administrative/Educational Support Outcomes 

20     -20      - Budget Year



Unit Name:         

Date Submitted:      
Insert name of office/department/division being reported, e.g., Bookstore, Business Office, Financial Aid, IT, Library, LRC, Registrar, etc.
Unit Goals: List up to eight Unit Goals derived from your respective office/department/division.
I.       

Unit Goal    - Intended Outcome 1: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.

       

Unit Goal    - Intended Outcome 2: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.

       

Unit Goal    - Intended Outcome 3: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.

       

Unit Goal    - Intended Outcome 4: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.
       

Unit Goal    - Intended Outcome 5: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.

       

Unit Goal    - Intended Outcome 6: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.

       

Unit Goal    - Intended Outcome 7: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.

       

Unit Goal    - Intended Outcome 8: 

Insert the number of the Unit Goal listed above that is related to this Intended Outcome. Describe the specific measurable outcome that is expected at the end of the assessment period. 

    
Action Steps to Achieve Intended Outcome: 

Specify the action steps that will lead to this outcome.
·      
Assessment Methodology: 

Provide a brief description of the planned assessment activity to include:

· Measurable criteria for success

· Timetable for assessment activity

· Responsible person(s) and specific duty

· Required resources such as staff, equipment, funding, and facilities

· Targeted population

· Assessment measures

· Other.
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